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1. Purpose. Per reference (a), this manual establishes training standards,
regulations, and practices regarding the training of Marines and assigned
Navy personnel whose primary mission is logistics. This Manual identifies
core entry-level training requirements for MOS 0402, 0405, 0407, 0411, 0430,
0431, 0451, 0471, 0472, 0481, and 0491. This NAVMC supersedes MCO 1510.61C.

2. Scope

a. The Core Capability Mission Essential Task List (METL) in this manual
is used in Defense Readiness Reporting System (DRRS) for assessment and
reporting of unit readiness. Units achieve training readiness for reporting
in DRRS by gaining and sustaining proficiency in the training events in this
manual at both collective (unit) and individual levels.

b. Training events in this NAVMC publication will be used to standardize
unit training, focus on Mission Essential Tasks, and establish a framework
for assessment of unit and individual training readiness throughout the
community. The T&R Manual includes unit and individual training standards
for use by unit commanders and formal schools for the development of training
plans, curricula, and records of training accomplished in order to establish
a framework for identifying training achievements, training gaps, and
objective assessments of readiness associated with the training of Marines.

c. Per reference (b), commanders will conduct an internal assessment of
the unit’s ability to execute each MET, and develop long-, mid-, and short-
range training plans to sustain proficiency in each MET. Training plans will
incorporate these events to standardize training and provide objective
assessment of progress toward attaining combat readiness. Commanders will
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keep records at the unit and individual levels to record training
achievements, identify training gaps, and document objective assessments of
readiness associated with training Marines. Commanders will use reference
(c) to incorporate nuclear, biological, and chemical defense training into
training plans and reference (d) to integrate operational risk management.
References (e) and (F) provide amplifying information for effective planning
and management of training within the unit.

d. Formal school and training detachment commanders will use references
(a) and (J) to ensure programs of instruction meet skill training
requirements established in this manual, and provide career-progression
training in the events designated for initial training in the formal school
environment.

3. Information. CG, TECOM will update this T&R Manual as necessary to
provide current and relevant training standards to commanders, and to ensure
a current Core Capabilities METL is available for use in DRRS by the Marine
Corps logisticians. All questions pertaining to the Marine Corps Ground T&R
Program and Unit Training Management should be directed to: Commanding
General, TECOM (Ground Training Branch C 469), 1019 Elliot Road, Quantico, VA
22134.

4. Command. This NAVMC publication is applicable to the Marine Corps Total
Force.

5. Certification. This NAVMC publication is reviewed and approved this
date.
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LOG T&R MANUAL

CHAPTER 1

OVERVIEW

1000. INTRODUCTION

1. The T&R Program is the Corps” primary tool for planning, conducting and
evaluating training, and assessing training readiness. Subject Matter
Experts (SMEs) from the operating forces developed core capability Mission
Essential Task Lists (METLs) for ground communities derived from the Marine
Corps Task List (MCTL). T&R Manuals are built around these METLs and all
events contained in T&R Manuals relate directly to this METL. This
comprehensive T&R Program will help to ensure the Marine Corps continues to
improve its combat readiness by training more efficiently and effectively.
Ultimately, this will enhance the Marine Corps” ability to accomplish real-
world missions.

2. The T&R Manual contains the individual and collective training
requirements to prepare units to accomplish their combat mission. The T&R
Manual is not intended to be an encyclopedia that contains every minute
detail of how to accomplish training. Instead, it identifies the minimum
standards that Marines must be able to perform in combat. The T&R Manual is
a fundamental tool for commanders to build and maintain unit combat
readiness. Using this tool, leaders can construct and execute an effective
training plan that supports the unit"s METL. More detailed information on
the Marine Corps Ground T&R Program is found in reference (a).-

1001. UNIT TRAINING

1. The training of Marines to perform as an integrated unit in combat lies
at the heart of the T&R program. Unit and individual readiness are directly
related. Individual training and the mastery of individual core skills serve
as the building blocks for unit combat readiness. A Marine"s ability to
perform critical skills required in combat is essential. However, it is not
necessary to have all individuals within a unit fully trained in order for
that organization to accomplish its assigned tasks. Manpower shortfalls,
temporary assignments, leave, or other factors outside the commander’s
control, often affect the ability to conduct individual training. During
these periods, unit readiness is enhanced if emphasis is placed on the
individual training of Marines on-hand. Subsequently, these Marines will be
mission ready and capable of executing as part of a team when the full
complement of personnel is available.

2. Commanders will ensure that all tactical training is focused on their
combat mission. The T&R Manual is a tool to help develop the unit’s training
plan. In most cases, unit training should focus on achieving unit
proficiency iIn the core capabilities METL. However, commanders will adjust
their training focus to support METLs associated with a major OPLAN/CONPLAN
or named operation as desighated by their higher commander and reported
accordingly in the Defense Readiness Reporting System (DRRS). Tactical
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training will support the METL in use by the commander and be tailored to
meet T&R standards. Commanders at all levels are responsible for effective
combat training. The conduct of training in a professional manner consistent
with Marine Corps standards cannot be over emphasized.

3. Commanders will provide personnel the opportunity to attend formal and
operational level courses of instruction as required by this Manual.
Attendance at all formal courses must enhance the warfighting capabilities of
the unit as determined by the unit commander.

1002. UNIT TRAINING MANAGEMENT

1. Unit Training Management (UTM) is the application of the Systems Approach
to Training (SAT) and the Marine Corps Training Principles. This is
accomplished in a manner that maximizes training results and focuses the
training priorities of the unit in preparation for the conduct of its wartime
mission.

2. UTM techniques, described in references (b) and (e), provide commanders
with the requisite tools and techniques to analyze, design, develop,
implement, and evaluate the training of their unit. The Marine Corps
Training Principles, explained in reference (b), provide sound and proven
direction and are flexible enough to accommodate the demands of local
conditions. These principles are not inclusive, nor do they guarantee
success. They are guides that commanders can use to manage unit-training
programs. The Marine Corps training principles are:

- Train as you Ffight

- Make commanders responsible for training

- Use standards-based training

- Use performance-oriented training

- Use mission-oriented training

- Train the MAGTF to fight as a combined arms team
- Train to sustain proficiency

- Train to challenge

3. To maintain an efficient and effective training program, leaders at every
level must understand and implement UTM. Guidance for UTM and the process
for establishing effective programs are contained in references (a) through

-

1003. SUSTAINMENT AND EVALUATION OF TRAINING

1. The evaluation of training is necessary to properly prepare Marines for
combat. Evaluations are either formal or informal, and performed by members
of the unit (internal evaluation) or from an external command (external
evaluation).

2. Marines are expected to maintain proficiency in the training events for
their MOS at the appropriate grade or billet to which assigned. Leaders are
responsible for recording the training achievements of their Marines.
Whether it involves individual or collective training events, they must
ensure proficiency is sustained by requiring retraining of each event at or
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before expiration of the designated sustainment interval. Performance of the
training event, however, is not sufficient to ensure combat readiness.
Leaders at all levels must evaluate the performance of their Marines and the
unit as they complete training events, and only record successful
accomplishment of training based upon the evaluation. The goal of evaluation
is to ensure that correct methods are employed to achieve the desired
standard, or the Marines understand how they need to improve in order to
attain the standard. Leaders must determine whether credit for completing a
training event is recorded if the standard was not achieved. While
successful accomplishment is desired, debriefing of errors can result in
successful learning that will allow ethical recording of training event
completion. Evaluation iIs a continuous process that is integral to training
management and is conducted by leaders at every level and during all phases
of planning and the conduct of training. To ensure training is efficient and
effective, evaluation is an integral part of the training plan. Ultimately,
leaders remain responsible for determining if the training was effective.

3. The purpose of formal and informal evaluation is to provide commanders
with a process to determine a unit’s/Marine’s proficiency in the tasks that
must be performed in combat. Informal evaluations are conducted during every
training evolution. Formal evaluations are often scenario-based, focused on
the unit’s METs, based on collective training standards, and usually
conducted during higher-level collective events. References (a) and (f)
provide further guidance on the conduct of informal and formal evaluations
using the Marine Corps Ground T&R Program.

1004. ORGANIZATION

1. T&R Manuals are organized in one of two methods: unit-based or
community-based. Unit-based T&R Manuals are written to support a type of
unit (Infantry, Artillery, Tanks, etc.) and contain both collective and
individual training standards. Community-based are written to support an
Occupational Field, a group of related Military Occupational Specialties
(MOSs), or billets within an organization (EOD, NBC, Intel, etc.), and
usually only contain individual training standards. T&R Manuals are
comprised of chapters that contain unit METs, collective training standards
(CTS), and individual training standards (ITS) for each MOS, billet, etc.

2. The Tank T&R Manual is a unit-based manual comprised of 10 chapters.
Chapter 2 lists the Core Capability METs and their related Battalion and
Company-level events. Chapters 3 through 8 contain collective events.
Chapters 9 and 10 contain individual events.

1005. T&R EVENT CODING

1. T&R events are coded for ease of reference. Each event has up-to a 4-4-
4-digit identifier. The first up-to four digits are referred to as a
“community” and represent the unit type or occupation (TANK, TOW, 1802,
etc.). The second up-to four digits represent the functional or duty area
(TAC, CMDC, GNRY, etc.). The last four digits represent the level and
sequence of the event.

1-4
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An example of the T&R coding

used in this Manual is shown in Figure 2.
Individual Individual Training & Collective Training Collective Training
Formal School Career Progression
Training MOJT, Career-level or
Entry-Level Advanced-level TACTICAL OPERATIONAL
(Core Skills) Sehoo (Gore Plus LOGISTICS LOGISTICS
1000-Level 2000-Level 3000-Level 4000-Level

Collective Training

Collective Training

Collective Training

Collective Training

STRATEGIC NOT USED NOT USED NOT USED
LOGISTICS
5000-Level 6000-Level 7000-Level 8000-Level

Figure 1: T&R Event Levels

451-1INSP-1002

\ \ Core Skill /7 2'° Event

Parachute Rigger

Inspection
(Functional Area)

Figure 2: T&R Event Coding

1006. COMBAT READINESS PERCENTAGE

1. The Marine Corps Ground T&R Program includes processes to assess
readiness of units and individual Marines. Every unit In the Marine Corps
maintains a basic level of readiness based on the training and experience of
the Marines in the unit. Even units that never trained together are capable
of accomplishing some portion of their missions. Combat readiness assessment
does not associate a quantitative value for this baseline of readiness, but
uses a “Combat Readiness Percentage”, as a method to provide a concise
descriptor of the recent training accomplishments of units and Marines.

2. Combat Readiness Percentage (CRP) is the percentage of required training
events that a unit or Marine accomplishes within specified sustainment
intervals.

3. In unit-based T&R Manuals, unit combat readiness iIs assessed as a
percentage of the successfully completed and current (within sustainment
interval) key training events called “Evaluation-Coded” (E-Coded) Events. E-
Coded Events and unit CRP calculation are described in follow-on paragraphs.
CRP achieved through the completion of E-Coded Events is directly relevant to
readiness assessment in DRRS.
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4. Individual combat readiness, in both unit-based and community-based T&R
Manuals, is assessed as the percentage of required individual events in which
a Marine is current. This translates as the percentage of training events
for his/her MOS and grade (or billet) that the Marine successfully completes
within the directed sustainment interval. Individual skills are developed
through a combination of 1000-level training (entry-level formal school
courses), individual on-the-job training in 2000-level events, and follow-on
formal school training. Skill proficiency is maintained by retraining in
each event per the specified sustainment interval.

1007. EVALUATION-CODED (E-CODED) EVENTS

1. Unit-type T&R Manuals can contain numerous unit events, some for the
whole unit and others for integral parts that serve as building blocks for
training. To simplify training management and readiness assessment, only
collective events that are critical components of a mission essential task
(MET), or key indicators of a unit’s readiness, are used to generate CRP for
a MET. These critical or key events are designated in the T&R Manual as
Evaluation-Coded (E-Coded) events. Formal evaluation of unit performance in
these events is recommended because of their value in assessing combat
readiness. Only E-Coded events are used to calculate CRP for each MET.

2. The use of a METL-based training program allows the commander discretion
in training. This makes the T&R Manual a training tool rather than a
prescriptive checklist.

1008. CRP CALCULATION

1. Collective training begins at the 3000 level (team, crew or equivalent).
Unit training plans are designed to accomplish the events that support the
unit METL while simultaneously sustaining proficiency in individual core
skills. Using the battalion-based (unit) model, the battalion (7000-level)
has collective events that directly support a MET on the METL. These
collective events are E-Coded and the only events that contribute to unit
CRP. This is done to assist commanders in prioritizing the training toward
the METL, taking into account resource, time, and personnel constraints.

2. Unit CRP increases after the completion of E-Coded events. The number of
E-Coded events for the MET determines the value of each E-Coded event. For
example, if there are 4 E-Coded events for a MET, each is worth 25% of MET
CRP. MET CRP is calculated by adding the percentage of each completed and
current (within sustainment interval) E-Coded training event. The percentage
for each MET is calculated the same way and all are added together and
divided by the number of METS to determine unit CRP. For ease of
calculation, we will say that each MET has 4 E-Coded events, each
contributing 25% towards the completion of the MET. If the unit has
completed and is current on three of the four E-Coded events for a given MET,
then they have completed 75% of the MET. The CRP for each MET is added
together and divided by the number of METS to get unit CRP; unit CRP is the
average of MET CRP.
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For Example:

MET 1: 75% complete (3 of 4 E-Coded events trained)
MET 2: 100% complete (6 of 6 E-Coded events trained)
MET 3: 25% complete (1 of 4 E-Coded events trained)
MET 4: 50% complete (2 of 4 E-Coded events trained)
MET 5: 75% complete (3 of 4 E-Coded events trained)

To get unit CRP, simply add the CRP for each MET and divide by the number of
METS:

MET CRP: 75 + 100 + 25 + 50 + 75 = 325

Unit CRP: 325 (total MET CRP)/ 5 (total number of METS) = 65%

1009 T&R EVENT COMPOSITION

1. This section explains each of the components of a T&R event. These items
are included in all events in each T&R manual.

a. Event Code (see Sect 1006). The event code is a 4-4-4 character set.
For individual training events, the first 4 characters indicate the
occupational function. The second 4 characters indicate functional area
(TAC, CBTS, VOPS, etc.). The third 4 characters are simply a numerical
designator for the event.

b. Event Title. The event title is the name of the event.

c. E-Coded. This is a “yes/no” category to indicate whether or not the
event is E-Coded. |If yes, the event contributes toward the CRP of the
associated MET. The value of each E-Coded event is based on number of E-
Coded events for that MET. Refer to paragraph 1008 for detailed explanation
of E-Coded events.

d. Supported MET(s). List all METs that are supported by the training
event.

e. Sustainment Interval. This is the period, expressed in number of
months, between evaluation or retraining requirements. Skills and
capabilities acquired through the accomplishment of training events are
refreshed at pre-determined intervals. It is essential that these intervals
are adhered to in order to ensure Marines maintain proficiency.

f. Billet. Individual training events may contain a list of billets
within the community that are responsible for performing that event. This
ensures that the billet’s expected tasks are clearly articulated and a
Marine’s readiness to perform in that billet is measured.

g. Grade. Each individual training event will list the rank(s) at which
Marines are required to learn and sustain the training event.

h. Initial Training Setting. For Individual T&R Events only, this
specifies the location for initial instruction of the training event in one
of three categories (formal school, managed on-the-job training, distance
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learning). Regardless of the specified Initial Training Setting, any T&R
event may be introduced and evaluated during managed on-the-job training.

(1) “FORMAL” — When the Initial Training Setting of an event is
identified as “FORMAL” (formal school), the appropriate formal school or
training detachment is required to provide initial training in the event.
Conversely, formal schools and training detachments are not authorized to
provide training in events designated as Initial Training Setting “MOJT” or
“DL.”” Since the duration of formal school training must be constrained to
optimize Operating Forces” manning, this element provides the mechanism for
Operating Forces” prioritization of training requirements for both entry-
level (1000-level) and career-level (2000-level) T&R Events. For formal
schools and training detachments, this element defines the requirements for
content of courses.

(2) “DL” — Identifies the training event as a candidate for initial
training via a Distance Learning product (correspondence course or MarineNet
course).

(3) “MOJT” — Events specified for Managed On-the-Job Training are to
be introduced to Marines, and evaluated, as part of training within a unit by
supervisory personnel.

i. Event Description. Provide a description of the event purpose,
objectives, goals, and requirements. It is a general description of an
action requiring learned skills and knowledge (e.g. Camouflage the M1Al
Tank).

J- Condition. Describe the condition(s), under which tasks are
performed. Conditions are based on a “real world” operational environment.
They indicate what is provided (equipment, materials, manuals, aids, etc.),
environmental constraints, conditions under which the task is performed, and
any specific cues or indicators to which the performer must respond. When
resources or safety requirements limit the conditions, this iIs stated.

k. Standard. The standard indicates the basis for judging effectiveness
of the performance. It consists of a carefully worded statement that
identifies the proficiency level expected when the task is performed. The
standard provides the minimum acceptable performance parameters and is
strictly adhered to. The standard for collective events is general,
describing the desired end-state or purpose of the event. While the standard
for individual events specifically describe to what proficiency level in
terms of accuracy, speed, sequencing, quality of performance, adherence to
procedural guidelines, etc., the event is accomplished.

1. Event Components. Describe the actions composing the event and help
the user determine what must be accomplished and to properly plan for the
event.

m. Prerequisite Events. Prerequisites are academic training or other
T&R events that must be completed prior to attempting the task. They are
lower-level events or tasks that give the individual/unit the skills required
to accomplish the event. They can also be planning steps, administrative
requirements, or specific parameters that build toward mission
accomplishment.
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n. Chained Events. Collective T&R events are supported by lower-level
collective and individual T&R events. This enables unit leaders to
effectively identify subordinate T&R events that ultimately support specific
mission essential tasks. When the accomplishment of any upper-level events,
by their nature, result in the performance of certain subordinate and related
events, the events are “chained.” The completion of chained events will
update sustainment interval credit (and CRP for E-Coded events) for the
related subordinate level events.

0. Related Events. Provide a list of all Individual Training Standards
that support the event.

p.- References. The training references are utilized to determine task
performance steps, grading criteria, and ensure standardization of training
procedures. They assist the trainee in satisfying the performance standards,
or the trainer in evaluating the effectiveness of task completion.

References are also important to the development of detailed training plans.

q- Distance Learning Products (IMI, CBT, MCl, etc.). [Include this
component when the event can be taught via one of these media methods vice
attending a formal course of instruction or receiving MOJT.

r. Support Requirements. This is a list of the external and internal
support the unit and Marines will need to complete the event. The list
includes, but is not limited to:

eRange(s)/Training Area
<0Ordnance

<Equipment

-Materials

<Other Units/Personnel
<0ther Support Requirements

s. Miscellaneous. Provide any additional information that assists in
the planning and execution of the event. Miscellaneous information may
include, but is not limited to:

<Admin Instructions

<Special Personnel Certifications
<Equipment Operating Hours

-Road Miles

2. Community-based T&R manuals have several additional components not found
in unit-based T&R manuals. These additions do not apply to this T&R Manual.

1010. CBRNE TRAINING

1. All personnel assigned to the operating force must be trained in
chemical, biological, radiological, nuclear, and explosive incident defense
(CBRNE), in order to survive and continue their mission in this environment.
Individual proficiency standards are defined as survival and basic operating
standards. Survival standards are those that the individual must master in
order to survive CBRNE attacks. Basic operating standards are those that the
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individual, and collectively the unit, must perform to continue operations in
a CBRNE environment.

2. In order to develop and maintain the ability to operate in an CBRNE
environment, CBRNE training is an integral part of the training plan and
events in this T&R Manual. Units should train under CBRNE conditions
whenever possible. Per reference (c), all units must be capable of
accomplishing their assigned mission in a contaminated environment.

1011. NIGHT TRAINING

1. While it is understood that all personnel and units of the operating
force are capable of performing their assigned mission in “every climate and
place,” current doctrine emphasizes the requirement to perform assigned
missions at night and during periods of limited visibility. Basic skills are
significantly more difficult when visibility is limited.

2. To ensure units are capable of accomplishing their mission they must
train under the conditions of limited visibility. Units should strive to
conduct all events in this T&R Manual during both day and night/limited
visibility conditions. When there is limited training time available, night
training should take precedence over daylight training, contingent on
individual, crew, and unit proficiency.

1012. OPERATIONAL RISK MANAGEMENT (ORM)

1. ORM is a process that enables commanders to plan for and minimize risk
while still accomplishing the mission. It is a decision making tool used by
Marines at all levels to increase operational effectiveness by anticipating
hazards and reducing the potential for loss, thereby increasing the
probability of a successful mission. ORM minimizes risks to acceptable
levels, commensurate with mission accomplishment.

2. Commanders, leaders, maintainers, planners, and schedulers will integrate
risk assessment in the decision-making process and implement hazard controls
to reduce risk to acceptable levels. Applying the ORM process will reduce
mishaps, lower costs, and provide for more efficient use of resources. ORM
assists the commander in conserving lives and resources and avoiding
unnecessary risk, making an informed decision to implement a course of action
(COA), identifying feasible and effective control measures where specific
measures do not exist, and providing reasonable alternatives for mission
accomplishment. Most importantly, ORM assists the commander in determining
the balance between training realism and unnecessary risks in training, the
impact of training operations on the environment, and the adjustment of
training plans to fit the level of proficiency and experience of
Sailors/Marines and leaders. Further guidance for ORM is found in references

(b) and (d).-
1013. APPLICATION OF SIMULATION

1. Simulations/Simulators and other training devices shall be used when they
are capable of effectively and economically supplementing training on the
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identified training task. Particular emphasis shall be placed on simulators
that provide training that might be limited by safety considerations or
constraints on training space, time, or other resources. When deciding on
simulation issues, the primary consideration shall be improving the quality
of training and consequently the state of readiness. Potential savings in
operating and support costs normally shall be an important secondary
consideration.

2. Each training event contains information relating to the applicability of
simulation. If simulator training applies to the event, then the applicable
simulator(s) is/are listed in the “Simulation” section and the CRP for
simulation training is given. This simulation training can either be used in
place of live training, at the reduced CRP indicated; or can be used as a
precursor training for the live event, i.e., weapons simulators, convoy
trainers, observed fire trainers, etc. It is recommended that tasks be
performed by simulation prior to being performed in a live-fire environment.
However, in the case where simulation is used as a precursor for the live
event, then the unit will receive credit for the live event CRP only. If a
tactical situation develops that precludes performing the live event, the
unit would then receive credit for the simulation CRP.

1014. MARINE CORPS GROUND T&R PROGRAM

1. The Marine Corps Ground T&R Program continues to evolve. The vision for
Ground T&R Program is to publish a T&R Manual for every readiness-reporting
unit so that core capability METs are clearly defined with supporting
collective training standards, and to publish community-based T&R Manuals for
all occupational fields whose personnel augment other units to increase their
combat and/or logistic capabilities. The vision for this program includes
plans to provide a Marine Corps training management information system that
enables tracking of unit and individual training accomplishments by unit
commanders and small unit leaders, automatically computing CRP for both units
and individual Marines based upon MOS and rank (or billet). Linkage of T&R
Events to the Marine Corps Task List (MCTL), through the core capability
METs, has enabled objective assessment of training readiness in the DRRS.

2. DRRS measures and reports on the readiness of military forces and the
supporting infrastructure to meet missions and goals assigned by the
Secretary of Defense. With unit CRP based on the unit’s training toward its
METs, the CRP will provide a more accurate picture of a unit’s readiness.
This will give fidelity to future funding requests and factor into the
allocation of resources. Additionally, the Ground T&R Program will help to
ensure training remains focused on mission accomplishment and that training
readiness reporting is tied to units” METLs.
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LOG T&R MANUAL

CHAPTER 4
MOS 0402 INDIVIDUAL EVENTS
4000. PURPOSE. This chapter contains individual training events for the
Logistics Officer.
4001. EVENT CODING
Events in the T&R manual are depicted with a 12-digit, 3-Field alphanumeric
system, B.e. XXXX-XXXX-XXXX. In some cases, all 12 digits may not be used.

This chapter utilizes the following methodology:

a. Field one. Each event starts with 0402, indicating that the event is
for MOS 0402, Logistics Officer.

b. Field two. This field is alpha characters indicating a functional
area. In this chapter, the functional areas are as follows:

Code Description Example

ADMN Administration and Personnel 0402-ADMN-XXXX
MAIN Maintenance Related Programs 0402-MAIN-XXXX
OPS Operations 0402-0PS-XXXX
PLAN Planning 0402-PLAN-XXXX

c. Field three. All individual events within T&R Manuals are either
1000-l1evel for events taught at MOS-producing formal schools or 2000-level
for events taught at advanced-level schools or MOJT. This chapter contains
1000 and 2000-level events.
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4002. INDEX OF INDIVIDUAL EVENTS
Event Code Event Page
1000 LEVEL EVENTS
0402-ADMN-1001 | Administer a motor transport licensing program 4-6
0402-ADMN-1002 | Monitor unit table of organization and equipment 4-6

(T/0&E) allowances

0402-ADMN-1003

Supervise a unit ammunition account

0402-ADMN-1004

Manage calibration control program

0402-ADMN-1005

Manage the technical publication control system

0402-ADMN-1006

Perform facilities management duties

0402-ADMN-1007

Supervise maintenance related programs

0402-ADMN-1008

Supervise equipment maintenance

0402-ADMN-1009

Manage a modification control program

0402-MAIN-1201

Perform maintenance management related functions

0402-0PS-1301

Direct limited vision driving operations

0402-0PS-1302

Conduct vehicle recovery operations.

0402-0PS-1303

Operate a motor pool

0402-0PS-1304

Coordinate a unit movement

0402-0PS-1305

Identify ship-to-shore sustainment movement
control procedures

bhhhhh-{khhhbhh
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0402-0PS-1306 | Conduct fording operations for "M" series vehicles | 4-15
0402-0PS-1307 | Supervise the operation of a messing facility 4-16
0402-0PS-1308 | Validate a deployable Class IX block 4-16
0402-0PS-1309 | Plan landing support operations 4-17
0402-0PS-1310 | Perform duties as a Watch Officer in an Operations | 4-18
Center
0402-0PS-1311 | Coordinate general engineering support 4-18
0402-0PS-1312 | Support Maritime Prepositioning Forces (MPF) 4-19

operations

0402-0PS-1313

Conduct Combat Service Support (CSS) planning

0402-0PS-1314

Advise the commander on logistics matters

0402-0PS-1315

Supervise a unit armory

0402-0PS-1316

Determine a unit"s operational supply requirements

0402-0PS-1317

Conduct convoy operations

0402-PLAN-1401

Identify services support

0402-PLAN-1402

Identify health services support

hhhlﬁhhh
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2000 LEVEL EVENTS

0402-ADMN-2000 | Supervise an Environmental Compliance Program 4-26

0402-ADMN-2001 | Manage a unit®s annual exercise/deployment fiscal 4-27
matters

0402-0PS-2301 | Coordinate transportation support for a unit 4-28
operation or deployment

0402-0PS-2302 | Provide logistic support for amphibious operations | 4-29

0402-0PS-2303 | Plan a Maritime Prepositioning Forces (MPF) 4-30

operation
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0402-0PS-2305 | Coordinate logistics support for Personnel 4-31
Retrieval and Processing (PRP)
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4003. 1000 LEVEL INDIVIDUAL EVENTS
0402-ADMN-1001: Administer a motor transport licensing program
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Chief, Motor Transport Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the program requirements, assigned personnel, references,
and equipment.

STANDARD: To develop properly trained and qualified drivers to meet the
unit®s mission.

PERFORMANCE STEPS:

1. Adhere to vehicle licensing prerequisites.

2. Ensure that driver history files are properly maintained.
3. Determine unit driver requirements.

4. Implement driver training to support unit"s requirements.
5. Audit applications for equipment operator®s permit.

6. Determine unit operator requirements.

REFERENCES:

1. MCO 11240.66 Standard Licensing Procedures to Operate Military Motor

2. MCO 5100.19 MC Traffic Safety Program (DRIVESAFE)

3. NAVSEA SWO20-AF-ABK-010 Motor Vehicle Driver Handbook for Ammunition,
Explosives and Hazardous Materials

4. NAVSEA SW020-AG-SAF-010 Navy Transportation Safety Handbook for
Ammunition, Explosives and related Hazardous Materials

5. TM 11240-15/3 Motor Transport Technical Characteristics

6. TM 11240-15/4B Motor Transport Technical Characteristics Manual

7. TM 4700-15/1 Marine Corps Ground Equipment Record Procedures

0402-ADMN-1002: Monitor unit table of organization and equipment (T/0&E)
allowances

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Maintenance Management Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL
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CONDITION: Given a using unit account T/0&E.

STANDARD: Properly maintain unit T/0&E allowances to support the unit"s
mission in adherence to procedural guidelines.

PERFORMANCE STEPS:

1. Identify unit T/E excesses and deficiencies.

2. Supervise the adjustment of the unit table of equipment.

3. Reconcile the unit T/0 excesses and deficiencies In conjunction with the
other unit staff sections.

REFERENCES:

1. MCO 4400.172 Table of Equipment (T/E) Allowance Change Procedures
2. MCO 5311.1 Total Force Structure Process (TFSP)

3. MCO P4400.150E W/ERRATUM CH 1-2 Consumer Level Policy Manual

4. MCO P4790.2 MIMMS Field Procedures Manual

5. UM 4400-124 Sassy Using Unit Procedures

0402-ADMN-1003: Supervise a unit ammunition account

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the requirements and appropriate resources.

STANDARD: To ensure ammunition and explosives are accurately accounted for
and maintained to support mission requirements.

PERFORMANCE STEPS:

1. Review unit T/0&E.

2. Obtain class V (W) combat training requirements.

3. Adhere to all notices of ammunition reclassification messages.

4. Monitor expenditures associated with the unit ammunition account in
conjunction with the unit operations officer.

5. Adhere to the requirements for transportation of ammunition.

6. Adhere to the requirements for field storage of ammunition.

7. Adhere to the handling procedures for ammunition.

8. Submit malfunction and defect reports.

9. Adhere to ammunition accountability procedures.

REFERENCES:

1. MCO 4340.1A Reporting Missing, Lost, Stolen, or Recovered (MLSR)
Government Property

2. MCO 5100.8 Marine Corps Occupational Safety and Health (OSH) Policy Order

3. MCO 8010.1 Class V(W) SUP FMF CBT OP

4. MCO 8020.10 USMC Ammo & Explosives Safety Policy
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5. MCO P8011.4 USMC T/A Class V (W) Material (Peacetime

6. NAVSEA OP 5 VOL 2 Ammunition & Explosives Ashore Safety Regulation

7. NAVSEA OP 5 VOL 3 Storage of Ammunition at Advanced Bases

8. NAVSEA OP 5 Vol 1 Ammunition and Explosives/Ashore Safety Regulations of
Handling, Storage, Production, Renovation and Shipping

9. NAVSEA SWO20-AF-ABK-010 Motor Vehicle Driver Handbook for Ammunition,
Explosives and Hazardous Materials

10. NAVSEA SW0O20-AG-SAF-010 Navy Transportation Safety Handbook for
Ammunition, Explosives and related Hazardous Materials

11. OPNAVINST 5530.13 Physical Security

12. SECNAVINST 5500.4 MLSR Reporting

13. UM 4400-124 Sassy Using Unit Procedures

0402-ADMN-1004: Manage calibration control program

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Maintenance Management Officer, Motor Transport
Officer

GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a unit"s T/0&E and the resources.
STANDARD: To ensure all required calibrations are properly conducted.

PERFORMANCE STEPS:

1. Identify test, measurement, and diagnostic equipment (TMDE).
2. Ensure TMDE is properly identified.

3. Direct the submission of equipment for calibration.

4_ Audit calibration control records.

REFERENCES:

1. MCO 4733.1 Marine Corps Test, Measurement, and Diagnostic Equipment (TMDE)
Calibration and Maintenance Program (CAMP)

2. MCO P4790.2 MIMMS Field Procedures Manual

3. TI1 4733-15 Calibration Requirements Test, Measurement and Diagnostic

4. TM 4700-15-1/H Marine Corps Equipment Forms and Records

0402-ADMN-1005: Manage the technical publication control system

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Maintenance Management Officer, Motor Transport
Officer
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GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given applicable references, unit equipment and publications
requirements, the appropriate forms, T/0&E, and support equipment.

STANDARD: To adhere to unit publication requirements in accordance with
published procedures and directives to support operations.

PERFORMANCE STEPS:

1. Adhere to publication requirements using the unit T/0&E and SL 1-2/SL-1-3.
2. Direct the ordering of required publications.

3. Audit the library publication control documents.

4_ Conduct publication library inspections.

REFERENCES:

1. MCO 5215.1J USMC Directives System

2. MCO P4790.2 MIMMS Field Procedures Manual

3. MCO P5215.17 USMC Technical Publications System

4. MCO P5600.31G Marine Corps Publications and Printing Regulations
5. NAVMC 2761 Catalog of Publications

6. SI1 5600 SERIES Cancellations, Marine Corps Technical Publications
7. SL-1-2 Index of Authorized Publication for Equipment Support

8. SL-1-3 Index of Authorized Publication for Equipment Support

9. UM 4400-124 Sassy Using Unit Procedures

0402-ADMN-1006: Perform facilities management duties

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Facilities Officer, Logistics Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given facilities and the resources.
STANDARD: To ensure assigned facilities support unit requirements.

PERFORMANCE STEPS:

1. Ensure adequate control and accountability of garrison property.
2. Execute a unit facilities management program.

3. Execute a unit facilities maintenance program.

REFERENCES:
1. MCO P11000.7 Facilities Maintenance Management
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0402-ADMN-1007: Supervise maintenance related programs

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Maintenance Management Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a unit"s T/0&E and the resources.

STANDARD: Execute maintenance programs and maintain equipment readiness per
commander®s guidance.

PERFORMANCE STEPS:

1. Supervise the Quality Control program.

2. Supervise the Replacement and Evacuation program (R&E).

3. Supervise the Inspect Repair Only As Necessary (IROAN) program.
4. Supervise the Corrosion Prevention and Control Program (CPAC).
5. Supervise the Joint Oil Analysis Program (JOAP).

6. Supervise the operation of the Administrative Storage Program.
7. Implement a maintenance inspection program.

REFERENCES:

1. FED LOG Federal Logistics Data on Compact Disk

2. MCO 4731.1 Oil Analysis Program for Ground Equipment

3. MCO 4733.1 Marine Corps Test, Measurement, and Diagnostic Equipment (TMDE)
Calibration and Maintenance Program (CAMP)

4. MCO 4790.18 Corrosion Prevention and Control (CPAC) Program

5. MCO 4855.10 Product Quality Deficiency Report (PQDR)

6. MCO P4400.150E W/ERRATUM CH 1-2 Consumer Level Policy Manual

7. MCO P4400.82 MIMMS Controlled Item Management Manual

8. MCO P4790.2 MIMMS Field Procedures Manual

9. MCO P5090.2A Environmental Compliance and Protection Manual

10. MCWP 4-11.4 Maintenance Operations

11. SL-3 MCSL Component listing

12. SL-4 Repair, Maintenance, and Management Lists

13. Tl 4733-15 Calibration Requirements Test, Measurement and Diagnostic

14. TM 4700-15-1/H Marine Corps Equipment Forms and Records

15. TM-10 Applicable Manuals

0402-ADMN-1008: Supervise equipment maintenance

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Maintenance Management Officer, Motor Transport
Officer
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GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the requirements, assigned personnel, equipment, and the
references.

STANDARD: Maintain equipment readiness, per the commander®s guidance, to
support mission requirements.

PERFORMANCE STEPS:

1. Direct the processing of equipment through the maintenance cycle.
2. Supervise commodity maintenance operations.

3. ldentify maintenance tasks for a given level of maintenance.

4. ldentify equipment maintenance resource requirements.

5. Validate Pre-Expended Bin (PEB) requirements.

6. Direct the research on maintenance and repair parts.

7. Supervise tool control program.

8. Evaluate supply support.

REFERENCES:

1. FED LOG Federal Logistics Data on Compact Disk

2. MCO 4790.18 Corrosion Prevention and Control (CPAC) Program

3. MCO 4855.10 Product Quality Deficiency Report (PQDR)

4. MCO P4400.150E W/ERRATUM CH 1-2 Consumer Level Policy Manual
5. MCO P4400.82 MIMMS Controlled ltem Management Manual

6. MCO P4790.2 MIMMS Field Procedures Manual

7. MCO P5090.2A Marine Corps Hazardous Waste Program

8. MCO P5215.17 USMC Technical Publications System

9. MCWP 4-11.4 Maintenance Operations

10. SL-1-2 Index of Authorized Publication for Equipment Support
11. SL-1-3 Index of Authorized Publication for Equipment Support
12. SL-3 MCSL Component listing

13. SL-4 Repair, Maintenance, and Management Lists

14. TM 4700-15-1/H Marine Corps Equipment Forms and Records

15. TM-10 Applicable Manuals

0402-ADMN-1009: Manage a modification control program

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Maintenance Management Officer, Motor Transport Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a unit"s T/0&E and the resources.

STANDARD: To ensure all required modifications are completed in adherence to
procedural guidelines.
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PERFORMANCE STEPS:

1. Adhere to the methods of controlling a modifications program.

2. ldentify the equipment to be placed in the modification program.
3. Ildentify the modification instructions applicable to the equipment.
4_. Direct the application of the modification.

5. Audit the modification control records.

REFERENCES:

1. MCO P4790.2 MIMMS Field Procedures Manual

2. MI Applicable Equipment Modification Instruction

3. SL-1-2 Index of Authorized Publication for Equipment Support

4. SL-1-3 Index of Authorized Publication for Equipment Support

5. SL-6 MCSL Applications List

6. TM 4700-15-1/F Marine Corps Equipment Forms and Records

0402-MAIN-1201: Perform maintenance management related functions

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Maintenance Management Officer, Motor Transport Officer

GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the personnel and resources,

STANDARD: To ensure optimum equipment operational condition.

PERFORMANCE STEPS:

1.
2.

Validate unit force/activity designator (FAD).

Monitor use of the Uniformed Material Management Issue and Priority System
(UMMIPS) .

Analyze the maintenance management automated systems input transactions.
Identify uses of maintenance management automated systems output reports.
Analyze the maintenance management automated systems output reports.
Establish repair order and equipment flow procedures.

Conduct maintenance management validation/reconciliation.

Evaluate unit equipment readiness.

Process Marine Corps Automated Readiness Evaluation System (MARES)
transactions.

10. Monitor Equipment Repair Order (ERO) bin procedures.

REFERENCES:

1. MCBUL 3000 Table of Marine Corps Ground Equipment Resources Reporting

2. MCO 3000.11 MARES/LM2 Reporting System

3. MCO 4400.16 Uniform Materiel Movement and Issue Priority System

4. MCO P3000.13 Marine Corps Status of Resources and Training System (SORTS)
5. MCO P4400.150E W/ERRATUM CH 1-2 Consumer Level Policy Manual

6. MCO P4790.2 MIMMS Field Procedures Manual

7. MCWP 4-11.4 Commanders Guide to Maintenance
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8. TM 4700-15-1/F Marine Corps Equipment Forms and Records
9. UM 4790-5 MIMMS AIS, Field Maintenance Procedures
0402-0PS-1301: Direct limited vision driving operations
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 1 month

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Motor Transport Officer

GRADES: 2NDLT

INITIAL TRAINING SETTING:

CONDITION: Provided with a requirement to direct limited vision driving,
required equipment, and resources.

STANDARD: To safely meet operational requirements with no injury to
personnel or damage to equipment.

PERFORMANCE STEPS:

1. Determine methods of illumination.

2. Determine appropriate visual communications signals.

3. Determine appropriate audio communications signals.

4_. Determine appropriate convoy control measures.

REFERENCES:

1. FM 21-305 Manual Front Wheeled Vehicle Driver

2. FM 55-30 Army Motor Transport Units and Operations

3. MCRP 4-11.3F Convoy Operations Handbook

4. TM 11240-14/2 Logistic Consideration for Motor Transport Convoy Operations

0402-0PS-1302: Conduct vehicle recovery operations.

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 1 month

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Motor Transport Officer

GRADES: 2NDLT

INITIAL TRAINING SETTING:

CONDITION: Provided with a recovery mission and resources.

STANDARD: To safely meet operational requirements with no injury to
personnel or damage to equipment.
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PERFORMANCE STEPS:
1. Assess the situation.
2. ldentify safety requirements.
3. Direct recovery operations using mechanical advantage.
4_ Direct recovery operations using anchors.
5. Supervise field expedient repairs.
6. Determine vehicle recovery methods.
REFERENCES:
1. FM 21-305 Manual Front Wheeled Vehicle Driver
2. MCRP 4-11.3F Convoy Operations Handbook
0402-0PS-1303: Operate a motor pool
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Motor Transport Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the resources to operate a motor pool to support the unit"s
mission.

STANDARD: To ensure transportation support requirements are met.

PERFORMANCE STEPS:

1. Monitor the dispatching of equipment.

2. Establish a tactical motor pool as required.
3. ldentify maintenance resources.

4. ldentify equipment characteristics.

5. Establish a site management plan.

6. Manage a garrison motor pool.

REFERENCES:

1. FMFM 4-9 Motor Transport

2. MCO P4790.2 MIMMS Field Procedures Manual

3. MCWP 4-11 Tactical-Level Logistics

4. MCWP 4-11.3 Transportation Operations

5. TM 11240-15/3 Motor Transport Technical Characteristics

6. TM 11240-15/4B Motor Transport Technical Characteristics Manual
7. TM 11240-15/4B Motor Transport Technical Characteristics Manual
8. TM 11275-15/3C Characteristics of Engineering Equipment

9. TM 4700-15/1 Marine Corps Ground Equipment Record Procedures

0402-0PS-1304: Coordinate a unit movement

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months
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MOS PERFORMING: 0402

BILLETS: Embarkation Officer, Logistics Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the requirement to move a unit, the available
transportation assets, unit embarkation data, operations order and the
references (with or without automated systems).

STANDARD: To ensure movement is completed within the required timeframe.

PERFORMANCE STEPS:

1. Ensure equipment and cargo are certified for embarkation.

2. Formulate the embarkation plan.

3. Ensure personnel are trained to use the current transportation automated
systems.

4. Track a unit move by INTRAZINTER theater lift assets.

5. Identify movement control organizations.

6. Ensure dispatching procedures are correct.

7. Prepare aircraft load plans via manual and automated means.

8. Support deployment and distribution planning through the use of automated
information systems (AIS).

9. Maintain current unit embarkation library.

REFERENCES:

1. AAR American Association of Railroads

2. CFR 49 Code of Federal Regulations - Transportation

3. JOINT PUB 3-02.2 Joint Doctrine for Amphibious Embarkation

4. MCO 4500.9 Defense Transportation Regulations

5. MCO P4030.19 Preparation of Hazardous Material for Military Air Shipment
6. MDSS Il User®s Manual

0402-0PS-1305: Identify ship-to-shore sustainment movement control
procedures

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Embarkation Officer, Logistics Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given an operations order and landing plan,

STANDARD: To ensure requests are fulfilled to support the landing plan and
subsequent operations ashore.
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PERFORMANCE STEPS:
1. Identify tactical logistics (TACLOG) control procedures.
2. ldentify established TACLOG communications net for support requirements.

REFERENCES:

1. FMFM 1-14 The Amphibious Task Force Planner
2. FMFM 4-1 Combat Service Support Ops

3. JOINT PUB 3-02.1 Landing Force Operations
4_ JOINT PUB 3-02.2 Joint Doctrine for Amphibious Embarkation
5. MCO 3000.11 MARES/LM2 Reporting System

6. MCO P3000.18 Marine Corps Planner®s Manual
7. MCO P5231.1 LCM AIS Projects

8. MCRP 4-11.3D/NWP 22.5 The Naval Beach Group
9. MCWP 3-31.5 Ship-to-Shore Movement

10. MCWP 4-1 Logistics Operations

0402-0PS-1306: Conduct fording operations for "M series vehicles

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Motor Transport Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Provided with a fording mission, equipment, and resources.

STANDARD: To safely meet operational requirements with no injury to
personnel or damage to equipment.

PERFORMANCE STEPS:

1. Ensure vehicle preparation for fording operations.
2. Direct the fording operation.

3. Direct after-action checks and services.

REFERENCES:
1. FM 21-305 Manual Front Wheeled Vehicle Driver

0402-0PS-1307: Supervise the operation of a messing facility

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 1 month

MOS PERFORMING: 0402

BILLETS: Logistics Officer

GRADES: 2NDLT
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INITIAL TRAINING SETTING: FORMAL

CONDITION: Given personnel, facility, and resources.
STANDARD: To ensure appropriate feed plan supports concept of operations.

PERFORMANCE STEPS:

1. Identify subsistence capabilities of the MAGTF.
2. Supervise the operation of a dining facility.
3. Supervise the operation of a field mess.

0402-0PS-1308: Validate a deployable Class 1X block

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the support requirements, a unit T/0&E, provided generation
package (GENPAK), and Equipment List.

STANDARD: Ensure deployable supply support maintenance requirements are met.

PERFORMANCE STEPS:

1. Coordinate Class IX requirements.

2. Reconcile the generation package (GENPAK) with validated unit Class IX
requirements.

3. Reconcile the contents of a Class IX block for deficiencies.

4. Submit recommended changes to deficiencies for the Class IX block.

5. Determine Equipment Density List (EDL).

REFERENCES:

1. MCO 4400.16 Uniform Materiel Movement and Issue Priority System

2. MCO 4710.8 Uniform Criteria for Repair Cost Estimated Used to Determine
3. MCO P4400.150E W/ERRATUM CH 1-2 Consumer Level Policy Manual

4. MCO P4790.2 MIMMS Field Procedures Manual

5. SECNAVINST 5500.4 MLSR Reporting

6. UM 4400-124 Sassy Using Unit Procedures

0402-0PS-1309: Plan landing support operations

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer

GRADES: 2NDLT
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INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the requirement to plan throughput operations and the
operation order.

STANDARD: To sustain the commander®"s concept of operations in order to
preclude an operational pause.

PERFORMANCE STEPS:

1. Plan for the employment of material handling equipment (MHE).

2. Coordinate the establishment of a beach support area.

3. Coordinate the establishment of a landing zone support area.

4. Coordinate the establishment of arrival and departure airfield control
group.

5. Coordinate port operations.

6. Coordinate railhead operations.

7. Coordinate Landing Force Shore Party (LFSP).

REFERENCES:

1. DOD 4500.9-R Defense Transportation Regulation Parts I, 11 & 111

2. FMFM 1-5 Maritime Prepositioning Force (MPF) OPS

3. FMFM 4-1 Combat Service Support Ops

4. FMFM 4-3 MAGTF Landing Support Operations

5. FMFM 4-6 Movement of Units in Air Force Aircraft

6. JOINT PUB 3-02 (JDAO) Joint Doctrine for Amphibious Operations

7. JOINT PUB 3-02.1 Landing Force Operations

8. JOINT PUB 3-02.2 Joint Doctrine for Amphibious Embarkation

9. MCO P4030.19 Preparation of Hazardous Material for Military Air Shipment
10. MCRP 4-11.3 Rigging Operations

11. MCRP 4-23E Multi-service Helo Sling Load Basic Operations and Equipment
12. MCWP 3-31.5 Ship-to-Shore Movement

0402-0PS-1310: Perform duties as a Watch Officer in an Operations Center

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Embarkation Officer, Logistics Officer, Maintenance Management
Officer, Motor Transport Officer

GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the personnel, facilities, and communications architecture.

STANDARD: To ensure requirements are fulfilled in accordance with procedural
guidelines.

PERFORMANCE STEPS:
1. Process requests.
2. Monitor the status of C2 systems.
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3. Maintain situational awareness of the common operational picture.
4. Provide situational reports to higher headquarters.

5. Process requests for information (RFI)

6. Monitor Commander®s critical information requirements.

REFERENCES:

1. MCRP 5-12A Operational Terms and Graphics

2. MCWP 4-1 Logistics Operations

3. MCWP 4-11 Tactical-Level Logistics

4. MCWP 4-11.3 Transportation Operations

5. MCWP 4-11.8 Services in an Expeditionary Environment
6. MCWP 5-1 Marine Corps Planning Process

0402-0PS-1311: Coordinate general engineering support

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the appropriate general engineering resources, materials,
commander®s guidance, the concept of combat service support.

STANDARD: To ensure requirements are fulfilled.

PERFORMANCE STEPS:

1. Identify the functions of engineering.

2. ldentify capabilities of MAGTF engineer units.

3. Ildentify the characteristics of engineering equipment.
4. Coordinate the employment of engineering assets.

REFERENCES:

1. FMFM 13 MAGTF Engineer Operations

2. FMFM 4-1 Combat Service Support Ops

3. MCWP 4-11.4 Maintenance Operations

4. MCWP 4-11.7 MAGTF Supply Operations

5. TM 11275-15/3 Technical Characteristics of USMC Engineer Equipment

0402-0PS-1312: Support Maritime Prepositioning Forces (MPF) operations

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer
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GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a MPF operation, commander®s guidance, resources, and
operations order.

STANDARD: To employ logistic enablers in support of MPF operations within
the commanders” timeline.

PERFORMANCE STEPS:

1. Participate in planning process.

2. Task organize personnel.

3. Task organize equipment.

4_ Support unit marshalling and movement operations.
5. Support arrival and assembly operations.

6. Support regeneration operations.

7. Support redeployment operations.

8. Coordinate maintenance support requirements.

9. Coordinate property accounting of assets.

REFERENCES:

1. FMFM 1-5 Maritime Prepositioning Force (MPF) OPS
2. FMFM 4-1 Combat Service Support Ops

3. MCWP 4-11.3 Transportation Operations

4. MCWP 5-1 Marine Corps Planning Process

5. NWP 22-10 MPF Operations

6. Unit SOP

0402-0PS-1313: Conduct Combat Service Support (CSS) planning

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Embarkation Officer, Logistics Officer, Maintenance Management
Officer, Motor Transport Officer

GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given an operation, commander®s guidance, the requirement to
provide CSS, access to Automated Information Systems (AlS), and the
references.

STANDARD: Ensure logistical support requirements are fulfilled.

PERFORMANCE STEPS:

1. Participate in the staff planning process.

2. ldentify support requirements.

3. Ildentify support requirements unique to the specific operations
environment.
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4. Submit requests for external support.
5. Task organize CSS assets.
6. Plan for the employment of CSS assets.
7. Coordinate the planning for the employment of Mobile CSSDs.
8. ldentify appropriate logistic annexes/appendices.
9. Identify CSS capabilities and deficiencies.
10. Make reconnaissance, establish and display logistics organizations within
area of operation (AO).
11. Identify communication requirements for CSS activities.
REFERENCES:
1. FM 9-207 Operations and Maintenance of Ordnance Materiel in Cold Weather
2. FM 90-5 Jungle Operations
3. FMFM 3-1 Command and Staff Action
4. FMFM 4-1 Combat Service Support Ops
5. FMFM 4-9 Motor Transport
6. FMFM 8-1 Special Operations
7. MCO 8010.1 Class V(W) SUP FMF CBT OP
8. MCO P3000.18 Marine Corps Planner®s Manual
9. MCO P8011.4 USMC T/A Class V (W) Material (Peacetime
10. MCWP 4-1 Logistics Operations
11. MCWP 4-11.3 Transportation Operations
12_. MCWP 5-1 Marine Corps Planning Process
13. MEU (SOC) Training Handbook
14_ OPNAVINST 5530.13 Physical Security

0402-0PS-1314: Advice the commander on logistics matters

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer

GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the commander®s guidance, mission, resources and assignment
as the unit Logistics Officer.

STANDARD: To provide information to the unit commander to allow commander to
make informed operational decisions.

PERFORMANCE STEPS:

1.
2.
3.
4.
5.
6.
7.
8.

Recommend the proper employment of logistics personnel.

Review logistics related reports.

Prepare staff correspondence pertaining to logistics.

Advise commander on logistics related matters contained within the SOP.
Provide estimate of supportability to commander®s concept of operations.
Brief the commander on logistics matters.

Advise commander on status of MOS related training of logistics personnel.
Conduct inspections.
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9. Advise commander on methods to source shortfalls in support of commander®s
concept of operations.
10. Identify MAGTF logistics agencies.

REFERENCES:

1. FMFM 3-1 Command and Staff Action

2. FMFM 4-1 Combat Service Support Ops

3. MCO 5215.1J USMC Directives System

4. MCO P3000.13 Marine Corps Status of Resources and Training System (SORTS)
5. MCO P4400.39 War Reserve Material Policy Manual

6. SECNAVINST 5216.5 Naval Correspondence Manual

7. SECNAVINST M-5210.2 Standard Subject ldentification Codes

SUPPORT REQUIREMENTS:

ROOMS/BUILDINGS: Classroom and computer support for training of material.

0402-0PS-1315: Supervise a unit armory

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the responsibility to manage a unit armory, T/O0&E,
facilities, and resources.

STANDARD: To ensure compliance with established orders and procedures.

PERFORMANCE STEPS:

1. Verify unit ordnance allowance.

2. Determine armory storage requirements.

3. Verify weapon maintenance is performed.

4. Provide training all armory personnel.

5. Comply with armory security requirements.

6. Verify compliance with armory security requirements.
7. Verify weapons accountability procedures.

8. Establish Ffield armory.

REFERENCES:

1. MCBUL 3000 Table of Marine Corps Ground Equipment Resources Reporting

2. MCO P3000.13 Marine Corps Status of Resources and Training System (SORTS)
3. MCO P4400.82 MIMMS Controlled Item Management Manual

4. MCO P4790.2 MIMMS Field Procedures Manual

5. NAVMATINST 8300.1 Serial Accounting in Level A Packing

6. OPNAVINST 5530.13 Physical Security

7. OPNAVINST 5530.14 Physical Security and Loss Prevention

8. SL 1-1 Introduction to Marine Corps Stocklist & Publications Stocklist
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9. SL-1-2 Index of Authorized Publication for Equipment Support
10. Tl 4733 SERIES Calibration and TMDE Requirements and Programs
11. T™M 4700-15/1H Ground Equipment Record Procedures

0402-0PS-1316: Determine a unit"s operational supply requirements

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given an operation of a specified duration, T/0&E, and the
resources.

STANDARD: To estimate of supportability based on computed supply
requirements for an operation.

PERFORMANCE STEPS:

1. Review the operation plan or applicable documents for operational support
data.

2. ldentify classes of supply.

3. Validate a Bill of Material (BOM).

4_ ldentify inventory shortfalls.

REFERENCES:

1. FM 101-10-1 Staff Officer”s Field Manual

2. MCO 8010.1E Class V(W) Planning Factors for Fleet Marine Force Combat
Operations

3. MCO P10110.14 Food Service SOP

4. MCO P8011.4 USMC T/A Class V (W) Material (Peacetime

5. NAVMC 1017 Table of Authorized Materiel

6. UM 4400-124 Sassy Using Unit Procedures

0402-0PS-1317: Conduct convoy operations

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Motor Transport Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the resources, mission, and a movement/frag order.
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STANDARD: To move assets to the specified destination within commander®s
established time schedule.

PERFORMANCE STEPS:

1. Determine lift requirement.

2. Plan the convoy.

3. Draft a movement order.

4_. Direct loading operations.

5. Employ command and control systems.
6. Organize the vehicles for movement.
7. Conduct a convoy commander®s brief.
8. Direct the movement of the convoy.
9. Direct the defense of the convoy.
10. Employ navigational methods.

11. Direct vehicle fording operations.
12. Direct vehicle recovery operations.
13. Direct night driving operations.

REFERENCES:

1. 24-AA-ORD-010 Ammunition Unserviceable, Suspended and Limited Use
2. FM 20-22 Vehicle Recovery Operations

3. FM 20-30 Battlefield Damage Assessment and Repair

4. FM 21-305 Manual Front Wheeled Vehicle Driver

5. FM 55-15 Transportation Reference Data

6. FM 55-30 Army Motor Transport Units and Operations

7. FMFM 4-9 Motor Transport

8. FMFRP 4-34 RECOVERY AND BATTLEFIELD DAMAGE ASSESSMENT AND REPAIR
9. NAVSEA OP 2239 Explosive Driver Handbook

10. T™M Equipment Technical Manual

11. T 11-5855-238-10 AN/PVS 5, 5A, 5B, and 5C

12. TM 11-5855-262-10-2 AN/PVS 7

13. TM 11240-14/2 Logistic Consideration for Motor Transport Convoy Operations
14_. VOM Vehicle Operator®s Manual

0402-PLAN-1401: Identify services support

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer
GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the requirement to provide services support, the concept of
combat service support, and the resources.

STANDARD: To recommend the integration of services support into the
operations plan.
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PERFORMANCE STEPS:
1. Identify services support requirements.
2. ldentity services support capabilities.
REFERENCES:
1. FMFM 4-1 Combat Service Support Ops
2. MCWP 4-1 Logistics Operations
3. MCWP 4-11.3 Transportation Operations
4. MCWP 5-1 Marine Corps Planning Process
0402-PLAN-1402: Identify health services support
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer

GRADES: 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the requirement to provide health services support, the
concept of combat service support, and resources.

STANDARD: To ensure support requirements are incorporated into the
operations plan.

PERFORMANCE STEPS:

1. Identify the capabilities of Health Service Support (HSS) organizations.
2. ldentify casualty evacuation procedures for a given operation.

3. Monitor unit medical readiness.

4_ Monitor unit dental readiness.

5. Identify responsibilities of HSS personnel.

6. Monitor special programs.

REFERENCES:

1. MCWP 4-1 Logistics Operations

2. MCWP 4-11 Tactical-Level Logistics

3. MCWP 4-11.1 Health Service Support Operations
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4004. 2000 LEVEL INDIVIDUAL EVENTS

0402-0PS-2011: Create/Validate an MDSS 11 Export to the Global
Transportation Network (GTN) for In-transit Visibility (ITV)

EVALUATION-CODED: YES SUSTAINMENT INTERVAL: 12 months

DESCRIPTION: When using Air Mobility Command (AMC) assets, in-transit
visibility (ITV) standards are required to track unit supplies and equipment
through the Global Transportation Network (GTN).

BILLETS: Embarkation Officer, Logistics Officer

GRADES: WO-1, Cwo-2, CWO-3, CWO-4, CAPT, MAJ

INITIAL TRAINING SETTING: MOJT

CONDITION: When tasked with executing or validating an airlift mission, the
user/higher headquarters must provide AMC with a list of unit supplies and
equipment using an MDSS Il export file. This file is called a GTN host
export. To accomplish this, the MDSS Il data must contain transportation
control numbers (TCNs), unit line numbers (ULNs), type pack codes, and all
other data fields needed to identify the cargo. A single plan and export file
must be created per aircraft load/mission. This/these export file(s) are
submitted to AMC prior to the departure of each aircraft.

STANDARD: AMC obtains the GTN host export and ITV is established prior to
the departure of the aircraft.

PERFORMANCE STEPS:

1. Assess/determine the lift requirement of unit

2. Assess/determine internal lift capability of unit

3. Compare unit capability against unit requirement

4_ ldentify any shortfalls

5. Reports shortfalls to higher headquarters

6. Determine most workable solution to integrate lift operations within unit

RELATED EVENTS:
0431-ADMN-1006 0431-LOAD-1020 0431-LOAD-1012
0431-LOAD-1015 0431-0PS-1030 0430-0PS-1007
0491-PLAN-1014

REFERENCES:

1. CJCSM 3122.12C Joint Operation Planning and Execution System (JOPES) Vol
il

2. DTR 4500.9-R Part 111 Defense Travel Regulations Part I11

3. JP 4-0 Doctrine for Logistic Support of Joint Operations

4. JP 4-07 JTTP for Common-User Logistics During Joint Operations

5. Joint Pub 4.01.3 Joint Tactics, Techniques, and Procedures for Movement
Control

6. MCRP 4-11.3G Unit Embarkation Handbook

7. MCWP 4-11.3 Transportation Operations

8. Unit SOP
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SUPPORT REQUIREMENTS:

AIRCRAFT: Require fixed wing or rotary wing aircraft.

EQUIPMENT: Require Material Handling Equipment (MHE). Mission will
dictate what type of motor vehicle support is necessary.

MATERIAL: Require materials specified per the references.
UNITS/PERSONNEL: Personnel must be trained as a Pathfinder in order to

establish an un-surveyed drop zone. Personnel conducting air drops must be
trained as a Jumpmaster.

MISCELLANEQOUS:

SPECIAL PERSONNEL CERTS: Require Airdrop Load Inspector Certification
(ALIC) to perform JAlI. Hazmat Certifier qualification as required.

0402-ADMN-2001: Supervise an Environmental Compliance Program

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

DESCRIPTION: Follow-on training can be conducted via base Safety Centers.

MOS PERFORMING: 0402

BILLETS: Logistics Officer, Motor Transport Officer
GRADES: 2NDLT, 1STLT, CAPT

INITIAL TRAINING SETTING: MOJT

CONDITION: Given the appropriate training, resources, and facilities.

STANDARD: To ensure HAZMAT/waste is properly collected, stored, and
disposed.

PERFORMANCE STEPS:

1. Identify hazmat/waste.

2. ldentify safety precautions used when handling hazmat/waste.

3. Ensure material safety data sheets are maintained.

4_ ldentify collection procedures.

5. ldentify storage requirements.

6. Identify disposal requirements.

7. Direct disposal of hazmat/waste.

8. Ildentify training requirements for personnel handling hazmat/waste.
9. Conduct environmental compliance planning for unit field operations.
10. Identify spill responsibility procedures.

REFERENCES:

1. CFR 122 EPA Administered Permit

2. CFR 40 Code of Federal Regulations - Hazardous Substances & Wastes
3. CFR 49 Code of Federal Regulations - Transportation
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4. DCAM 4145.11 Storage & Handling of Hazardous Material

5. DOD 4500.9-R Defense Transportation Regulation Parts I, 1l & 111

6. FM 10-69 Petroleum Supply Point Equipment and Operations

7. Local Hazardous Waste SOP

8. MCO 10330.2 Storage/Handling of Compressed Gases

9. MCO P4030.19 Preparation of Hazardous Material for Military Air Shipment

10. MCO P5090.2A Environmental Compliance and Protection Manual

11. PC-POP 111 Performance Oriented Packaging (POP) Personal Computer Program
1l

12. TM 3-250 Storage, Shipment, Disposal of Chemical Agents & Hazardous

13. TM 9-6140-200-14 Lead Acid Batteries 4HN, 2H, 6TN

0402-ADMN-2002: Manage a unit"s annual exercise/deployment fiscal matters

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer
GRADES: 2NDLT, 1STLT, CAPT

INITIAL TRAINING SETTING: MOJT

CONDITION: Given the commander®s guidance, comptroller®s input, required
fiscal reports, documents and the references.

STANDARD: To ensure the budget is executed in an organized, timely, logical,
and accountable manner.

PERFORMANCE STEPS:

1. Participate in preparation of the budget.

2. Participate in the conduct of the mid-year review.
3. Monitor the execution of the budget/spending plan.
4. Advise commander on status of unit spending plan.

REFERENCES:
1. MCO 7510.5 USMC Fraud, Waste & Abuse Oversight Awareness
2. MCO P4400.150E W/ERRATUM CH 1-2 Consumer Level Policy Manual

0402-0PS-2301: Coordinate transportation support for a unit operation or
deployment

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer

GRADES: 1STLT, CAPT
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INITIAL TRAINING SETTING: MOJT

CONDITION: Given the task to coordinate a unit"s transportation requirement,
the operation order, listing of supplies, equipment, and personnel,

STANDARD: To ensure sufficient transportation assets are available to
support unit deployment.

PERFORMANCE STEPS:

1. Review the concept of operations/operations plan to determine specific
transportation requirements.

2. ldentify U.S. Transportation Command (Strategic Mobility) concept.

3. Formulate an embarkation plan.

4. Forecast lift requirements.

5. Provide input regarding Force Deployment Planning and Execution.

6. Prepare requests for transportation.

7. Submit transportation requirements to higher headquarters.

8. Disseminate a movement schedule to the appropriate units.

9. Supervise embarkation/movement staging area.

10. Review the operations plan to determine specific transportation
requirements.

11. Support deployment and distribution planning through the use of automated
information systems (AIS).

REFERENCES:

1. AMCPAM 36-1 AMC Affiliation Program Airlift Planners Course

2. JOINT PUB 3-02 (JDAO) Joint Doctrine for Amphibious Operations
3. JOINT PUB 3-02.2 Joint Doctrine for Amphibious Embarkation

4. MCO 4630.6 Military Airlift Command Requirement

5. MCO P4450.12 Storage and Handling of Hazardous Materials

6. MCO P4600.7 USMC Transportation Manual

7. MCO P5090.2A Environmental Compliance and Protection Manual

8. TM Equipment Technical Manual

9. TM 11240-15/3 Motor Transport Technical Characteristics

10. T™ 11275-15/3 Technical Characteristics of USMC Engineer Equipment
11. T™M 4700-15/1 Marine Corps Ground Equipment Record Procedures

0402-0PS-2302: Provide logistic support for amphibious operations

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer
GRADES: CAPT, MAJ

INITIAL TRAINING SETTING: MOJT

CONDITION: Given a MAGTF, operations order, and resources.

STANDARD: To support MAGTF mission in order to preclude an operational
pause.
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PERFORMANCE STEPS:

1. Prepare CSS requests for ship-to-shore movement of CSS assets.

2. Submit CSS requests to the appropriate sea-based location in the required
format.

3. Coordinate transportation for the requested CSS with the appropriate ship-
to-shore movement coordination agency.

4. Monitor the requested support movement ashore.

5. Organize a TACLOG.

REFERENCES:

1. JOINT PUB 3-02.1 Landing Force Operations

2. JOINT PUB 3-02.2 Joint Doctrine for Amphibious Embarkation
3. MCO 3000.11 MARES/LM2 Reporting System

4. MCO P3000.18 Marine Corps Planner®s Manual

5. MCO P5231.1 LCM AIS Projects

6. MCRP 4-11.3D/NWP 22.5 The Naval Beach Group

7. MCWP 3-31.5 Ship-to-Shore Movement

8. MCWP 4-1 Logistics Operations

9. MCWP 4-11 Tactical-Level Logistics

0402-0PS-2303: Plan a Maritime Prepositioning Forces (MPF) operation

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

DESCRIPTION: Follow on training can be conducted at EWTG PAC/LANT and also
MPF MTT.

MOS PERFORMING: 0402

BILLETS: Logistics Officer
GRADES: CAPT, MAJ

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given an MPF operation, access to automated information systems
(A1S), and resources.

STANDARD: To ensure MPF assets are received by the appropriate MAGTF element
and regeneration, assets are returned to the correct MPF lift asset, iIn
adherence to procedural guidelines.

PERFORMANCE STEPS:

1. Coordinate with MPF command and control agencies.

2. Task organize MPF enablers.

3. Coordinate unit marshalling and movement operations.

4_. Coordinate arrival and assembly operations.

5. Coordinate with MAGTF command elements for reception/staging of MPF
assets.

6. Coordinate regeneration operations.

7. Coordinate redeployment operations.
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REFERENCES:

1. DOD 4500.9-R Defense Transportation Regulation Parts I, 11 & 111

2. MCBul 3501 MPF Marine Expeditionary Brigade (MEB) Force List

3. MCWP 3-31.5/FMFM 1-8 Ship-to-Shore Movement

4. MCWP 3-32 Maritime Pre-positioning Force (MPF) Operations

5. MCWP 4-1 Logistics Operations

6. MCWP 4-11 Tactical-Level Logistics

7. MCWP 5-1 Marine Corps Planning Process

8. NAVMC 2907 MPF Prepositioning Objective

9. NWP 22-10 MPF Operations

10. OH 1-5-1 Tri-MEF Maritime Pre-positioning Force Standing Operating
Procedure

0402-0PS-2304: Coordinate logistics support for Personnel Retrieval and
Processing (PRP)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

MOS PERFORMING: 0402

BILLETS: Logistics Officer
GRADES: CAPT, MAJ

INITIAL TRAINING SETTING: MOJT

CONDITION: Given the appropriate training, resources, personnel, facilities
and the requirement to support personnel retrieval and processing operations.

STANDARD: To ensure proper handling of human remains and personal effects in
adherence to procedural guidelines.

PERFORMANCE STEPS:

1. Support recovery operations.

2. Supervise identification functions.

3. Coordinate final disposition of human remains.

4. Coordinate final disposition of personal effects.

REFERENCES:

1. FM 10-64 Mortuary Affairs Operations

2. JTTP 4.06 Joint Tactics, Techniques and Procedures for Mortuary Affairs in
Joint Operations

0402-0PS-2305: Supervise In-Transit Visibility Asset Tracking

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 6 months

MOS PERFORMING: 0402

BILLETS: Embarkation Officer, Logistics Officer
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GRADES: 2NDLT, 1STLT, CAPT

INITIAL TRAINING SETTING: MOJT

CONDITION: Given a unit movement requirement, LOGAIS, asset tracking
equipment, and the resources.

STANDARD: To ensure assets are positively tracked while in transit.

PERFORMANCE STEPS:

1. Determine deployment ITV requirements.

2. Verify asset tracking using LOGAIS and joint AIT systems.

3. Determine unit Automated ldentification Technology (AIT) requirements.
4. Ensure personnel are trained in AIT functions.

REFERENCES:
1. CMC DCI RFID RFID Implementation Plan
2. DTR 4500.9-R Defense Transportation Regulation

3. DTR 4500.9-R Part 111 Defense Travel Regulations Part 111
4_. LOGAIS HM Logistics Operations Automated Information System, User®s Help
Manual

5. MCO P4000.51A Automatic ldentification Technology (AIT) Policy Manual
6. RFID ITV ITV Server Guide

7. RFID OPS RFID Operations Guide

8. RFID TAG MAN RFID Manual and Tag Placement Guide

SUPPORT REQUIREMENTS:

EQUIPMENT: Computer with LOGAIS and internet connectivity
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LOG T&R MANUAL

CHAPTER 5
MOS 0405 INDIVIDUAL EVENTS
This chapter remains as a placeholder for future use. The 0405 Aerial Delivery

Officer Military Occupational Specialty (MOS) was recently converted from a Skills
Designator. Training events will be developed for this MOS in the future.
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LOG T&R MANUAL

CHAPTER 6

MOS 0407 INDIVIDUAL EVENTS

This chapter remains as a placeholder for future use. The 0407 Personnel
Retrieval and Processing Officer Military Occupational Specialty (MOS) was
recently converted to a Logistics specialty. Training events will be
developed for this MOS in the future.
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LOG T&R MANUAL

CHAPTER 7
MOS 0411 INDIVIDUAL EVENTS
7000. PURPOSE. This chapter contains individual training events for the
Maintenance Management Specialist.
7001. EVENT CODING
Events in the T&R manual are depicted with a 12-digit, 3-Field alphanumeric
system, B.e. XXXX-XXXX-XXXX. In some cases, all 12 digits may not be used.

This chapter utilizes the following methodology:

a. Field one. Each event starts with 0411, indicating that the event is
for MOS 0411, Maintenance Management Specialist.

b. Field two. This field is alpha characters indicating a functional
area. In this chapter, the functional areas are as follows:

Code Description Example
ADMN Administration and Personnel 0411-ADMN=-XXXX
OPS Operations 0411-0PS-XXXX

c. Field three. All individual events within T&R Manuals are either
1000-1evel for events taught at MOS-producing formal schools or 2000-level
for events taught at advanced-level schools or MOJT. This chapter contains
1000 and 2000-level events.
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7002. INDEX OF INDIVIDUAL EVENTS
Event Code Event Page
1000 LEVEL
0411-ADMN-1001 | Manage Maintenance Administrative Policy 7-5
0144-ADMN-1002 | Maintain Billet Correspondence Procedures 7-5
0144-ADMN-1003 | Conduct Maintenance Personnel and Equipment 7-6

Allowance Reviews

0144-ADMN-1004 | Maintain Technical Publication Control Management 7-6
Systems

0144-0PS-1301 | Maintain Equipment Maintenance Resource Records 7-7

0144-0PS-1302 | Maintain MIMMS Automated System 7-7

0144-0PS-1303 | Review Maintenance Information Systems Reports 7-8

0144-0PS-1304 | Conduct Maintenance-Related Training 7-9

0144-0PS-1305 | Conduct Maintenance Requirements Reconciliation 7-9

0144-0PS-1306 Review Tool Allowance Control Procedures 7-10

0144-0PS-1307 | Conduct Maintenance Requirements Validation 7-11

0144-0PS-1308 | Monitor Reporting Responsibilities for Maintenance | 7-11
Production Functions

0144-0PS-1309 | Assist in the Preparation of Maintenance Resource 7-12
Records

Event Code Event Page
2000 LEVEL

0411-ADMN-2001 | Monitor the Implementation of Maintenance 7-14
Administration Policy

0411-ADMN-2002 | Coordinate Technical Publication Control 7-14
Management Procedures

0411-0PS-2301 | Manage Maintenance-Related Training Program 7-15

0411-0PS-2302 | Monitor the Operation of Maintenance AlIS Functions | 7-16

0411-0PS-2303 | Review Maintenance Resource Records 7-16

0411-0PS-2304 | Monitor Maintenance Production Cycle Requirements 7-17

0411-0PS-2305 | Manage Maintenance Production Supply Support 7-18
Requirements

0411-0PS-2306 | Conduct Equipment Condition Readiness Reporting 7-18

Requirements
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7003. 1000 LEVEL INDIVIDUAL EVENTS
0411-ADMN-1001: Manage Maintenance Administrative Policy
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

BILLETS: Maintenance Management Specialist
GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given maintenance management directives and maintenance related
inspection checklist.

STANDARD: To maintain an up-to-date maintenance management program.

PERFORMANCE STEPS:

1. Review higher headquarters policy letters, orders and directives.

2. Maintain a maintenance management and command office correspondence File.
3. Prepare maintenance management related correspondence and files.

4. Maintain appropriate maintenance related inspection checklist.

REFERENCES:

1. MCO P4790.1 MIMMS Introduction Manual

2. MCO P4790.2 MIMMS Field Procedures Manual
3. MCWP 4-11.4 Maintenance Operations

0411-ADMN-1002: Maintain Billet Correspondence Procedures

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

BILLETS: Maintenance Management Specialist
GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the requirement to maintain a maintenance management
program.

STANDARD: To ensure continuity in day-to-day operations.

PERFORMANCE STEPS:

1. Maintain maintenance management office references.

2. ldentify the requirement to establish a desktop folder, turnover folder
and a Maintenance Management Standard Operating Procedure order.

3. Determine the elements of a desktop folder, turnover folder and a
Maintenance Management Standard Operating Procedure order.

4. Identify the billets required to maintain a desktop folder and turnover
folder.
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5. Assist commodity maintenance section personnel with establishing
appropriate desktop folder or turnover binder.
6. Maintain appropriate desktop folder or turnover folder.
REFERENCES:
1. MCO P4790.1 MIMMS Introduction Manual
2. MCO P4790.2 MIMMS Field Procedures Manual
3. MCWP 4-11.4 Maintenance Operations

0411-ADMN-1003: Conduct Maintenance Personnel and Equipment Allowance

Reviews

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

BILLETS: Maintenance Management Specialist

GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the requirement to conduct maintenance personnel and
equipment allowance reviews, and copy of the unit®"s TO/E.

STANDARD: To validate the capability of the unit to maintain authorized
equipment to a specified or specific condition.

PERFORMANCE STEPS:

1. Identify the information system used to obtain a unit®"s TO&E.

2. Obtain the TO&E.

3. Ildentify the form required to submit a change to established/planned
personnel and equipment allowances.

4. Prepare a report of the findings for the maintenance personnel and
equipment allowance review.

5. Recommend a Table of Organization & Equipment Change Request (TOECR) if
required.

REFERENCES:

1. MCO 5311.1 Total Force Structure Process (TFSP)

2. MCO P4400.150E W/ERRATUM CH 1-2 Consumer Level Policy Manual

3. MCO P4790.2 MIMMS Field Procedures Manual

0411-ADMN-1004: Maintain Technical Publication Control Management Systems

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

BILLETS: Maintenance Management Specialist

GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL
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CONDITION: Given a requirement to maintain technical publication control and
management systems and the unit®"s current Publication Listing (PL).

STANDARD: To ensure the most current information is available to maintenance
personnel.

PERFORMANCE STEPS:

1. Review TO&E to identify publications required to support the unit"s
mission.

2. Conduct on-hand publications inventory.

3. Order deficiencies.

4. Process receipt of publications from the DCP.

5. Update applicable Publications Listings as required.

6. Incorporate changes to publications.

7. Submit the NAVMC 10772 Form to recommend changes to applicable technical
publications.

8. Dispose of excess or superseded publications in accordance with local
standard operating procedures.

REFERENCES:

1. MCO P4790.2 MIMMS Field Procedures Manual

2. MCO P5215.17 USMC Technical Publications System

3. SL-1-2 Index of Authorized Publication for Equipment Support
4. SL-1-3 Index of Authorized Publication for Equipment Support

0411-0PS-1301: Maintain Equipment Maintenance Resource Records

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

BILLETS: Maintenance Management Specialist
GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the assignment and the appropriate accountability
resources.

STANDARD: To maintain accurate status of equipment being maintained.

PERFORMANCE STEPS:

1. Maintain an equipment accountability file.

2. Validate that equipment maintenance resource records are updated promptly
when changes in status occur.

3. Validate maintenance resource records with actual equipment condition.

4_. Reconcile equipment accountability with Supply section"s records.

5. Conduct verification of Maintenance Resource Record (MRR) information.

REFERENCES:

1. MCO 3000.11 MARES/LM2 Reporting System

2. MCO 4400.16 Uniform Materiel Movement and Issue Priority System
3. MCO P4790.1 MIMMS Introduction Manual
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4. MCO P4790.2 MIMMS Field Procedures Manual
5. TM 4700-15/1H Ground Equipment Record Procedures
0411-0PS-1302: Maintain MIMMS Automated System
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

BILLETS: Maintenance Management Specialist
GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a requirement to maintain the MIMMS AIS, personal computers
and installation software.

STANDARD: To accurately identify and report equipment maintenance
requirements and condition status.

PERFORMANCE STEPS:

1. Install supporting MIMMS AIS software programs/applications.

2. Update MIMMS AIS software programs/application files.

3. ldentify applicable MIMMS AIS equipment maintenance and readiness
transactions.

4. Induct MIMMS AIS equipment maintenance and readiness transactions

5. Execute MIMMS AIS Transaction File Update, courier and history procedures.

6. Ildentify applicable maintenance and readiness transaction errors which
fail to process.

7. Re-induct transactions as required for processing.

8. Report deficiencies in using MIMMS AIS software.

9. Conduct data assurance on MIMMS AIS transactions data elements.

REFERENCES:

1. MCBUL 3000 Table of Marine Corps Ground Equipment Resources Reporting
2. MCO 3000.11 MARES/LM2 Reporting System

3. MCO 4400.16 Uniform Materiel Movement and Issue Priority System

4. MCO P4790.2 MIMMS Field Procedures Manual

5. TM 4700-15/1H Ground Equipment Record Procedures

6. UM 4790-5 MIMMS AIS, Field Maintenance Procedures

0411-0PS-1303: Review Maintenance Information Systems Reports

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

BILLETS: Maintenance Management Specialist
GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given appropriate resources, and output reports.
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STANDARD: To provide a daily accurate discrepancy report to the Maintenance
Management Chief and maintenance personnel.

PERFORMANCE STEPS:

1. Examine the MIMMS AIS output reports.

2. Induct MIMMS AIS transactions to correct reporting errors and trends.

3. Conduct information assurance on MIMMS AIS reports data elements.

4. Process distribution of MIMMS AIS output reports to supported commodity
maintenance personnel.

5. Obtain User ID to access supporting maintenance information databases.

6. Retrieve maintenance information and reports from supporting databases.

7. Export and manipulate retrieved maintenance information to produce
briefing requirement reports to higher headquarters.

REFERENCES:

1. MCBUL 3000 Table of Marine Corps Ground Equipment Resources Reporting
2. MCO 3000.11 MARES/LM2 Reporting System

3. MCO 4400.16 Uniform Materiel Movement and Issue Priority System

4. MCO P4790.2 MIMMS Field Procedures Manual

5. TM 4700-15/1H Ground Equipment Record Procedures

6. UM 4790-5 MIMMS AIS, Field Maintenance Procedures

0411-0PS-1304: Conduct Maintenance-Related Training

EVALUATION-CODED: NO SUS